	SGCE Conference/BREAKOUT
 Copy Request ForM

	C/O Lorita Tom, Executive Assistant, SGCE

5060 Pacific Highway, Suite 101
Telephone: 360-380-1820 (  Fax: 360-380-1981
(Please note:  If you are a Conference Presenter or Breakout Session Presenter and need copies of materials, please send a “camera ready” original to SGCE on or before May 1, 2009.  Complimentary copies will be limited to 10 pages, and will be (1) included in the Conference Packet or (2) distributed during the Breakout Session for which you are a Presenter.  This form must accompany all copy requests to the SGCE Office.)

	PERSONAL INFORMATION

	Name:

     
	Address:

     

	Title:

     
	Tribe/Organization/Affiliation:

     

	Telephone:

     
	Fax:

     
	Email:

     

	Cellular:
     
	Where will you be lodging in Orlando, Florida? 
     


	COPY INFORMATION

	How many pieces are in your copy request? _______
Staple all pieces together?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If not, explain:      

	Same Color Paper? Yes  FORMCHECKBOX 
 No FORMCHECKBOX 

If not, explain.
     

	General Session/Time/Date Needed:
     
	Breakout Session/Time/Date Needed:
     

	**There will be a 24-hour turn-around handling time for all copies that are outsourced. Minimal copying will be performed by the SGCE staff and volunteers during the Conference, so please send your request(s) in early.**

	SPECIAL HANDLING

	
# Copies:      

	 FORMCHECKBOX 
Single sided
 FORMCHECKBOX 
Double sided
	 FORMCHECKBOX 
Colored Paper
 FORMCHECKBOX 
Regular White Paper

	Other special handling, please specify:
     

	* * * DO NOT INCLUDE THIS PAGE IN THE COPY JOB * * *
COPIES TO BE DELIVERED TO:

2009 Annual Self-Governance Conference

Orlando World Center Marriott

8701 World Center Drive

Orlando, FL 32821

Attention: Lorita Tom (360) 739-9983 


