	 Position Description
Albuquerque Area Indian Health Board

5015 Prospect Ave NE
Albuquerque, NM 87110

EEO / NATIVE AMERICAN PREFERENCE


	Position Title:
	Executive director

	Location:
	Southwest Tribal Epidemiology Center, Albuquerque, New Mexico

	Salary Range:
	$65,000 to $85,000 per year, plus benefits. Salary DOE.

	Reports to:
	Albuquerque Area Indian Health Board, Executive Director
	

	Closing Date:
	OPEN:  November 13, 2006
	CLOSE:  December 1, 2006

	GENERAL RESPONSIBILITIES:
· Develop, manage, direct and evaluate activities of new Southwest Tribal Epidemiology Center (STEC). 
· Report to Executive Council on tribal health priorities, strategic planning, and STEC progress. 

· Develop short and long-range strategic plans for STEC.

· Provide public health expertise to 27 tribes in New Mexico, Texas and Colorado.
· Develop partnerships and data sharing agreements with public health agencies and 27 tribes in NM, TX and CO. 
· Work within the parameters of the AAIHB’s mission, philosophy, goals, guidelines of the approved personnel policies, and standard operating procedures.


	ESSENTIAL FUNCTIONS:

· Program Management - develop STEC infrastructure including hiring and supervising staff; purchasing necessary equipment; building positive relationships with all entities involved in STEC (tribal leaders and community members, public health officials, university faculty, AAIHB staff); convene executive council and advisory groups; manage budget and write grants. 
· Supervision – Supervise all STEC staff and science interns to assure that staff has appropriate resources, mentoring, training and career-enhancing opportunities; foster a team management approach to problem-solving; develop and implement a staffing plan that encourages recruitment and retention of Native American professionals. 
· Scientific Leadership - plan and facilitate tribal health assessments and community profiles with guidance and approval from tribal leadership; conduct or oversee complex epidemiologic analyses using health data from multiple sources (tribal, county, state, federal); conduct or oversee the conduct of all aspects of epidemiologic scientific research including study design, data collection, data analyses, and preparation of scientific reports and/or manuscripts.
· Communication – engage in public relations and advocacy activities related to public health for all tribes in the region. Work collaboratively with Tribal, state, county, and federal agencies to ensure that comprehensive, quality health data are available and accessible to Tribes. Develop and maintain collaborative relationships with IHS, NIH, CDC, Tribal Consortia, NMDOH, academic institutions, professional organizations, and other health agencies to continuously improve public health services to tribes in the region.
· Grant writing and management – Seek funding sources and write grant applications for STEC. Provide grant and contract management for existing IHS funded grant and all program budgets; review program budget and work in coordination with AAIHB fiscal resources.

	EDUCATION/EXPERIENCE REQUIREMENTS:

· Masters in Public Health or a Masters degree in a similar related degree program, with an emphasis or core concentration in epidemiology.  MD, DVM or PhD/Epidemiology Preferred.
· Experience working with large datasets and small populations.

· Strong knowledge, skills, and abilities related to SAS, STATA, or other statistical software.

· Cultural sensitivity and ability to work within the customs and traditions of various tribes. 

· Experience working with tribal epidemiology centers is not required but is preferred.  

· Position is based full-time at the Albuquerque Area Indian Health Board, Albuquerque, New Mexico.  
· Must be able to travel, primarily within the states of New Mexico and Colorado.
· Must have excellent verbal and written communication skills.


	APPLICATION PROCEDURES:

To be considered, candidate must submit the following required material by closing date to: 
Marianna Kennedy

Executive Director

Albuquerque Area Indian Health Board

5015 Prospect Ave NE

Albuquerque, NM 87110

	REQUIREMENTS:
Valid Driver’s License

CV or Resume

Writing Sample (i.e. publications, manuscripts)
5 Reference names/phone numbers/e-mail addresses

Subject to background check
Transcripts will be requested prior to hire 



